
EXHIBITOR CONTRACT 
ANNUAL CONVENTION AND EXPOSITION 

RHODE ISLAND LEAGUE OF CITIES AND TOWNS 
 

Thursday, January 26, 2012  Crowne Plaza Hotel at the Crossings  Warwick, Rhode Island 
 
Contract entered into this    day of    , 2011 between       hereafter 
referred to as "EXHIBITOR", and the Rhode Island League of Cities and Towns, hereafter referred to as "RILCT" for exhibit space at 
the RILCT Annual Convention and Exposition on January 26, 2012. 
 
A.  SINGLE BOOTH RATES  
Booth rates are: $1100.00 per booth for new, first-time exhibitors. 
Booth rates are: $990.00 per booth for any company which was a prior exhibitor at the 2011 Convention. 
Booth Order: 1ST Booth @ $      2nd Booth @ $ _____       3rd Booth @ $           TOTAL $      IS ENCLOSED. 
 
B.  BOOTH PREFERENCE 
Booth Selection:    1st Choice#    2nd Choice#         3rd Choice#      
 
C.  BOOTH IDENTIFICATION SIGN  ~ Sign to read as follows: 
 
"                           " 
 
D.  CONFERENCE PROGRAM  ~  Exhibitor will be listed in the program in this manner: 
 
Company/Firm Name       Company Contact      
Phone (          )      Product/Service Description (35 word limit):     
                
                
                
                
 
E.  CONTACT PERSON  ~  Person to whom additional information should be sent: 
Name        Title         
Address      City     State  Zip   
Phone (          )      Fax (          )        Email      
 
F.  CONFERENCE LUNCHEON 
Lunch will be provided for two (2) people per exhibit booth.  Additional lunches @$30.00/lunch.  
ADDITIONAL LUNCHES #    @ $30.00 PER LUNCH       TOTAL $       IS ENCLOSED. 
 
G.  DONATION OF RAFFLE PRIZES 
Drawings for various products or services donated by exhibitors will take place during the luncheon in the exhibit hall.  Companies 
which donate raffle prizes will be recognized at the time of the drawing and acknowledged in the Convention Program. 
Our company wishes to donate the following:             
 
H.  SPONSORSHIP OPPORTUNITIES 
Co-sponsoring a function at the RILCT Convention and Exposition is an excellent way of gaining exposure for your company.  Sponsors 
will be recognized by a placard at the function and in our official program booklet. 
 

o Coffee Breaks:  Five (5) Sponsorships @ $600.00 per sponsor:  $     
o Luncheon:  Five: (5) Sponsorships $ @ $1200.00 per sponsor:  $     
 

SPONSORSHIP IN THE AMOUNT OF $           IS ENCLOSED. 
 
I.  PROGRAM BOOK ADVERTISEMENTS 
 Full Page:  $600    Half Page:  $500    Quarter Page:  $400        
Camera ready, black & white advertisements MUST BE RECEIVED BY DECEMBER 09, 2011 in order to be displayed in the program book. 
 
J.  DIRECT MAIL OPPORTUNITY 
Would you like to let potential convention delegates know what you'll be exhibiting in advance of the Exposition?  Approximately 350 
mailing labels are available in excel format and delivered by email or US Mail for $75.00 on diskette. 
YES SEND ME THE ABOVE-MENTIONED MAILING LISTS. PAYMENT OF $       IS ENCLOSED. 
 
K.  ENTIRE AGREEMENT 
This application for exhibit space and the terms and conditions on the reverse side will become a contract when the parties enter 
their authorized signature(s) below. 
 
Exhibitor Signature     Date  Company      
 
Address     City    State   Zip   
 
Phone (           )    Fax (           )    Email      

 
NOTE:  THE CONTRACT FOR EXHIBIT SPACE MUST BE RETURNED WITH PAYMENT IN FULL BY JANUARY 2, 2012 TO:  

CONVENTION DIRECTOR~R.I. LEAGUE OF CITIES AND TOWNS~ONE STATE STREET, SUITE 502~PROVIDENCE, RI 02908 
 

           #     
DANIEL L. BEARDSLEY, EXECUTIVE DIRECTOR      DATE    ASSIGNED BOOTH  



 

CONTRACT TERMS AND CONDITIONS 
 
 
1. CONTRACT FOR SPACE: The receipt by the RILCT of your 
signed contract, accompanied by a check for the full amount of the 
exhibit booth fee and other elected fees will constitute a contract for 
use of the space allocated.  In the event of fire, strike, severe 
inclement weather or any other uncontrollable circumstance which 
requires cancellation of the exposition by RILCT, RILCT shall refund 
50% of the exhibitor’s fee. 
 
2. BOOTH RATES: The exhibitor shall pay RILCT booth rates 
based upon the fee schedule set forth in Section “A”.  This fee entitles 
the EXHIBITOR to the use of the booth for the duration of the 
exposition, as specifically set forth.  Cancellation of booth rental by 
October 1, 2011 shall result in an 80% refund, cancellation after 
October 1 and before November 1, 2011 shall result in a 50% refund, 
and cancellation after November 1, 2011 shall be without refund to the 
EXHIBITOR. 
Multiple Booths 
Any company contracting for more than one booth shall receive a fifty 
dollar ($50.00) discount from the price per booth quoted in Section “A”. 
 
3.  EXHIBIT SPACE: Each exhibit space measures 8’x 8’ and 
includes: one (1) six-foot draped table and two (2) chairs; and eight 
foot (8’) high backdrop; a three foot (3’) side rail; one (1) 7” x 44” 
identification sign consisting of the company name and booth number.  
Space does not include electrical connections, dedicated phone lines; 
special lighting or equipment of any kind, or handling or set-up of 
EXHIBITOR’s materials.  Exhibit space shall be assigned on the basis 
of RILCT’s receipt of an executed EXHIBITOR CONTRACT and a 
check for the full amount of contracted exhibit space and any 
incidentals chosen by the EXHIBITOR.  While every effort shall be 
made to accommodate EXHIBITOR’s desired choice of exhibit space, 
RILCT reserves the right to assign or reassign space as it may deem 
to be appropriate. 
 
4. EXHIBITOR SERVICES: Special Events Rental, Inc. 
Exposition Services ("SER") has been selected by the RILCT to serve 
as your official Service Contractor.  Shipping, storage, custom 
graphics, and furniture and accessories may be ordered through SER.  
SER services may be secured by contacting: 
 

SER Exposition Services 
35B New Street 

Worcester, MA 01605 
Phone: (508) 757-3397  Fax: (508) 757-9136   

Email: www.serexpo.com 
 
5. CROWNE PLAZA SERVICES: Exhibitors which require 
electrical service or services to be provided by the Crowne Plaza Hotel 
should make arrangements for such services well in advance of the 
day of the exposition by contacting: 
 

Gina Giampietro, Conference Service Manager 
Phone:  (401) 732-6000 ext. 7957  Fax: (401) 738-4170 
Email: Gina.Giampietro@providenceri.crowneplaza.com 

 
6. INSTALLATION OF EXHIBITS: Installation of exhibits may 
take place on Thursday January 26, 2012 between the hours of 6:00 
a.m. and 8:30 a.m.  All exhibits must be completely set up by 8:30 a.m. 
on Thursday, January 26, 2012.  All costs associated with the 
installation of exhibits shall be borne by the EXHIBITOR. 
 
7. EXPOSITION HOURS: 8:30 a.m. to 2:30 p.m., January 26, 
2012.  To assure maximum exposure to exhibitors at the Exposition: 
 

• All coffee breaks and refreshments will be held in the 
Exposition area. 

• Raffle drawings will be held in the Exposition area. 
• The mid-morning break will take place in the Exposition 

area. 
• The luncheon will take place in the Exposition area. 

 
8. DISMANTLING EXHIBITS: Exhibits can not be dismantled 
until 2:30 p.m. on January 26, 2012.  Removal of all exhibits must be 
completed by 3:30 p.m. on January 26, 2012.     RILCT shall not be 
held liable for any damage to or loss of equipment or exhibit materials 
left in the exhibit area after this time.  Additionally, the EXHIBITOR 
shall bear any storage and/or other charges incurred for exhibit items 
left after this time.  These times maybe subject to change with notice 
by RILCT. 

 
9. USE OF SPACE: All exhibit displays, signs, etc. must be 
confined to the 8’x8’ limits of the exhibit booth.  Any company whose 
exhibit display, signage, etc. is greater than eight feet (8’) wide at 
any measurement shall be required to rent an additional exhibit 
space.  Exhibit displays shall not be permitted to be placed at any 
angle which wholly or partially blocks any view of neighboring 
booth signage.   Displays shall not be placed in such a manner as 
to interfere with other exhibits.  Mechanical or sound equipment or 
other apparatus must be so used and arranged as to avoid conflict with 
other exhibitors and their patrons.  No more than one exhibitor shall 
occupy an individual exhibit booth.  RILCT reserves the right to accept 
or reject any exhibit and to prohibit and remove any exhibit which in 
RILCT’s sole discretion, might be deemed to be objectionable or which 
might detract from the general character of the function.  The 
EXHIBITOR must conform to all regulations of the Crowne Plaza Hotel. 
 
10. HOTEL ACCOMMODATIONS: The Crowne Plaza Hotel has 
a room block for RILCT exhibitors at a special room rate of $121.00 
per night.  The room blocks are under the name "Rhode Island League 
Guestrooms" and the special rate of $121.00 will only be available until 
December 23, 2011.  Check-In time is after 3:00 p.m. and Check-Out 
time is before 11:00 a.m.  Any and all arrangements for hotel 
accommodations are the sole responsibility of the EXHIBITOR and can 
be made by contacting either the: 
 

Crown Plaza Hotel at the Crossings 
801 Greenwich Avenue 

Warwick, RI 02886 
Phone  (401) 732-6000 

 
11. EXHIBITOR REGISTRATION: Registration will be held from 
6:00 a.m. to 8:30 a.m. on January 26, 2012 at the convention 
registration desk in the Grand Foyer at the Crowne Plaza. 
 
12. PROTECTION OF CROWNE PLAZA PROPERTY: Nothing 
shall be pasted, tacked, nailed, screwed or otherwise attached to 
columns, walls, floors, or other parts of the building or furniture.  
Exhibitors violating this regulation are expressly bound, at their 
expense, to repair any such damage which they may cause. 
 
13. REGULATION ENFORCEMENT: RILCT, through its 
Management, shall have full power in the interpretation and 
enforcement of all regulations contained herein, and the power to 
make such amendments thereto and such further regulations as shall 
be considered necessary for the proper conduct of the exhibit.  Such 
decisions shall be binding upon exhibitors.  Failure by exhibitors to 
comply with these or any other regulations or any amendments 
thereto, may be sufficient cause for RILCT to require the immediate 
removal of the exhibit or the offending exhibitor, and to retain all fees 
and rental paid, and RILCT may lease any space so forfeited to 
another exhibitor.  RILCT reserves the right to reject any or all 
applications. 
 
14. INSURANCE AND LIABILITY: Should the EXHIBITOR 
desire insurance on its exhibits or personnel, the EXHIBITOR must 
place the same through their own insurers and at their own expense.  
RILCT shall not be responsible for any loss, damage or injury that may 
occur to the EXHIBITOR, their visitors, or to the EXHIBITOR’s 
employees or property from any cause whatsoever, prior to, during or 
subsequent to the period of the exposition.  The EXHIBITOR, on the 
signing of this Agreement, expressly releases RILCT, its officers and 
employees from, and agrees to indemnify same against, any and all 
claims for such loss, damage, or injury which may arise from the 
execution of this agreement. 
 

15. COMPLIANCE WITH IRS RULES: In order to comply with 
IRS Ruling 75-716 regarding trade shows, it is necessary for all 
EXHIBITORS to abide by the following clause:   
 
 

“The purpose of the RILCT Convention and Exposition is 
to provide an educational and informational experience for our 
delegates.  In order to comply with IRS Ruling 75-716, sales may 
not be made nor, orders executed by exhibitors at any of the 
conference facilities.  This does NOT prohibit selling in the sense 
of discussing your product or services with delegates; it merely 
states that the sale cannot be consummated or an order made 
firm at the conference.” 
 


